
To the Secretary or Treasurer of

.....................................................................................
insert name of organisation

* Authorisation i.e. Branch / Regional Council Minute or Circular reference confirming these are 
allowable expenses. 

Please attach any receipts for listed expenses, sign the form and 
send to the  Secretary.

For Branch Sec use

Claim for monies to be paid 

Name
Member 
No

Occasion Dates Monies 
due

Authorisation * , if relevant

 Total amount 
owing

£

Comments

Signature Date

Date in Cash 
Book

Order No/Cheque 
No

Description Authorisation / Meeting 
Minuted

Paid Out

£


	Claim for monies to be paid 

